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Quick Quote is designed to allow 

you to quickly find your services 

and submit and order.

It will allow you to complete all the 

required documentation for the order. 

In addition, Quick quote will provide 

you a way to quickly reorder previous 

services that you have requested.

This document will show you how to:

• Request Access to Quick Quote

• Find AMRI services

• Request a quote

• Create and Submit and order

- Sample Submission Form, Safety Data 

Sheets, Customer Specifications

- Payment Methods

• View your User Profile

- Reorder previous services

- Check previous orders

Welcome to 

AMRI Quick Quote



Requesting Access
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There are two ways to request access to 

the Quick Quote

• Preferred:

- Enter a quote based on the 

following slides

• Select “Submit General Request” 

asking for access

Requesting Access
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Creating an Order / Quote
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There are multiple ways to find 

your services

• Search by Keyword

• Selecting a Category

• Selecting “Services” in the gray bar

Finding Your Services
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Once you have made a selection you will 

be taken to the services page

• Filter Options

- Allow you to either search for a 

new keyword

- Or you can answer the questions 

to pair down the matches

• You can add a service to your cart by 

clicking the “Add to Cart” button

• “$Quote” 

- The specific test will need to be quoted 

by the AMRI sales team

- If any items in the cart have this value, 

the whole cart is sent to the sales team

Finding Your Services
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Once you go into your cart, you will 

see the services selected
• Updating the fields

- Change the quantity, if needed

- Choose the type of “Sample Contents”

- Choose the “Reporting” method

- Choose “Disposal Fee” (if shown)

- Choose the “Turnaround Time”

- Select “Update Cart”

• “View Quote”

- Brings up a PDF version of the order

- Can be used to create a PO

• If you are logged in as a user, you will 

be able to continue the process and 

check out

• If you are a guest, you will be only 
able to submit for a quote. This will 
start the process of registering you in 
our system. A representative will 
contact you.

Your Cart
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During the checkout process, you will go through a series of prompts that will allow you to add 

more information to the order or quote.

Information: User billing and shipping addresses will be shown and will be able to be changed

Sample:  The user will be able to submit their sample information 

Shipping:  The user will pick their shipment method

Review:  The user will be able to check their order

Payment:  The user will be able to pay by PO on account, Add a new PO, or Pay by Credit Card

Confirmation: The order is generated for the user

Checking Out
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This form allows you to enter your 

sample submission, safety data sheets, 

and customer standards

• Click “Submission Entry Form”

- A new screen will appear

Sample
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This form allows you to enter your 

sample submission, safety data sheets, 

and customer standards

• By clicking “Submission Entry Form”

- A new screen will appear

- Fill out the Form

- “Preview” creates a PDF version

- “Save as Preferred” allows you to

save the SSF so that you may use

it on other orders

- “Submit” saves the SSF and sends

the users a pdf

- “Close” closes the form

- You still have to “Submit” in

order for it to attach to order

• At the end the Submission form

is attached

Sample

11



12

This form allows to choose how to 

ship the sample to AMRI

• “Customer” means that you will 
ship it to us with your shipper

• “FedEx” will allow you to fill out 
shipping information in our 
FedEx account

- A shipping charge will be 
attached to the order

- For US Only

Shipping
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This form shows you your total order

Review
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This form allows you to choose your 

payment method

• “Credit Card” will allow you to put in

your credit card information and pay

for the order

• “PO”

- If you do not have a PO in our system,

you can attach a copy of the PO and fill

out the information

- If you have a PO in our system, you can

choose that PO and continue

Payment Information
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This form shows your order confirmation

Confirmation
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My Account / User Profile
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You have the ability to see:

• Contact information

• Stored Payments

• Previous Orders

My Account
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You have the ability to:

• See open POs

• Create a new PO request

Stored Payments
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Under “My Orders”

• You see order history

• You can create a new order

• See the attached sample

submission form

• Clone previous order to a new order

- Cannot have any items in the

current cart

- Click the “Clone” icon

- A cart will be created with the items

from the previous order

- Continue check out to complete

Reordering
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